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Answer all parts of this question:

[

(®)

©

() State two reasons why 2 business sells goods on credit.
Answer on the sheet supplied with this paper.

(i) Explain two methods that a business could use to check the credit rating of new.
customers.

Answer on the sheet supplied with this paper.
(12

FURNITURE Ltd, 23 Castlebar Road, Claremorrs, Co Mayo, ordered the following goods.
from CHAIRS SUPREME Ltd, order no. 300.

45 Armchairs @ cl0each
25 Bedsidelockers @ €88each

All goods were in stock and CHAIRS SUPREME Ltd issued an invoice no. 56 for the goods.

delivered on 16 May 2018. The terms were trade discount 30% and VAT 23%.

() State three procedures that need to be followed when processing outgoing invoices.
Answer on the sheet supplied with this paper.

(i) Complete the invoice no. 56 on 16 May 2018 on the sheet supplied with this paper.
(16)

FURNITURE Ltd was happy with the goods received and paid the amount due, by VISA
Debit, on 20 May 2018.
() Complete receipt no. 55, issued by Ronan Long, Accounts Manager, on

20 May 2018 on the sheet supplied with this paper.

(i) Record the issue of receipt no. 55 in the analysed cash book of CHAIRS SUPREME Ltd
on the sheet supplied with this paper.
(12)
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FOOTWEAR Ltd, Castlebar, Co Mayo Quotation No. 324

Telephone: 094 264691 VAT Reg. No IE 8799654
Date : 26 April 2016 Enquiry Ref: ROS

Mr Maurice O'Keeffe

Purchasing Manager

BUSYFEET Ltd

Donegal Street

Sligo

“)

Dear Mr O’Keeffe,

‘Thank you for your enquiry. I enclose the following quotation.

60 pairs of Terry soccer boots assorted sizes @ €130 per pair
60 pairs of Blue trainers assorted sizes € 70 per pair
50 pairs of Leisure walking shoes assorted sizes @ €120 per pair
40 pairs of Crock beach shoes assorted sizes @ € 20 per pair

Terms
Trade Discount  30%
Delivery: free delivery
Payment Method: Visa Debit

The above goods are subject to VAT @ 23%.
Please find a catalogue enclosed.

Yours sincerely
Ronan O ‘Sullivan, Sales Manager

(0]

(i)

What procedures should FOOTWEAR Ltd use when processing outgoing quotations?
Answer on the sheet provided.

Maurice OKeeffe was not happy with the price of the Terry soccer boots and only
ordered the remaining items on the Quotation. FOOTWEAR Ltd sent Maurice an
Invoice No. 37 dated 30 April 2016.

Complete the blank Invoice on the sheet supplied with this paper.
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FOOTWEAR Ltd, Castlebar, Co. Mayo INVOICE No. 37
Telephone: 094 264691 VAT Reg. No. IE 8799654
To: Date:

Your Order No: 56

QUANTITY DESCRIPTION PRICE EACH TOTAL
€ €

Total (Excluding VAT)
Trade Discount

Subtotal
VAT

E & OE Total (Including VAT)
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Answer all parts of this question.
(A) () Quotations, Orders, Lettes of Complaint and Credit Notes are used by businesses when
purchasing and selling goods.
‘Name two other documents used by businesses when purchasing and seling goods.
(i) Explain two reasons why businesses might gve their customers cash discounts.
an

(B) GB Ld, Westem Way, Trale, Co. Kerry,a concert supplies company, received a
quotation No. 31 from CP Ltd, Green Field Road. Cavan, Co. Cavan on 10 May 2015 for
the following goods:

100 pais ofboars @ essperpuic
200 s s @ ez
Saonednincos @ E0ech
200 plastic nats @ enan

“The quotaion stated that Trade Discount was 30% and VAT was 23%.

“The quotation for the boots, sun hats and plastic mats was accepted and GB Lid
placed an order for these on 22 May 2015.
() Assume you are Gertrude Brooks, GB Lid purchasing manager.
‘Complet the Order Form No. 11 on the sheet supplled with this
paper.
(i) What two procedures would you recommend GB Lid use when processing
outgoing orders?
a2
(€) GB Lud received the goods on 7 June 2015, On examining the goods Gertrude found that
fifty of the plastic mats were tor. She complained to CP Ltd who agreed to send hera
(Credit Note, No. 2, for the fify plastic mats.
() Complete the Credit Note No. 22 on 9 June 2015 on the sheet supplied with this paper.
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"GB Ltd, Western Way, Tralee, Co. Kerry

Order No_ 11

Telephone: 066 7612317

VAT Rex No IE 552138

Date:

Quotation No:31

QuANTITY DESCRIPTION

PRICE EACH
€

oo 1 be defvered 1o the above address within 10 iy

Signature Position

For Use with Q2 (C) ()

P Ltd, Green Field Road, Cavan, Co_ Cavan

CREDIT NOTE No.22

Jephone: 049 91321

VAT Reg No IE 2356731

fo Date:
Your Order No: 11
QUANTITY. DESCRIPTION PRICE EACH TOTAL
€ €
Feason:
Toul (Excluding VAT)
Trade Discount
Subtosl
E&OE VAT

Toal (Incluing VAT)

o —— Y]
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On 1 May 2012 HEELS Ltd. Mullingar, Co. Westmeath ordered the following goods
(Order No. 31) from MCFOOTWEAR Ltd:

25 pairs of Ladies Wellingtons @ €50 per pair
30 pairs of High Heels @€75 per pair

Trade Discount was 20% and VAT was 23%.
All the goods were in stock and were delivered to HEELS Ltd.

On 16 May 2012 MCFOOTWEAR Ltd issued a Delivery Docket No. 47 with the goods.
‘This Delivery Docket was signed by Sally High, Purchasing Manager, on behalf of
HEELS Ltd.

() Complete the Delivery Docket on the sheet supplied with this paper.
(ii) State two procedures that MCFOOTWEAR Ltd should use when processing
outgoing Delivery Dockets.
(U]
On opening the boxes, on 17 May 2012, Sally discovered that 5 pairs of wellingtons were
mens’ wellingtons. Sally complained to MCFOOTWEAR Ltd.

On 23 May 2012, MCFOOTWEAR Ltd sent HEELS Ltd a Credit Note No. 11 for the 5
pairs of wellingtons.

() Complete the blank Credit Note No. 11 on the sheet supplied with this paper.

(if)  Record the issuing of the Credit Note in the Sales Returns Book of
MCFOOTWEAR Ltd on the sheet supplied with this paper.
(18)
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MCFOOTWEAR Ltd, West Park, Co. Galway DELIVERY DOCKET No.47

Tekphone:__ 091 483152 VAT Reg No IE 2356731
To Dat:
Your Order No:
QuaNTITY DESCRIPTION
Signed

Received the above goods in good condition Purchaing Mamager

For use with Question 2 (€) ()

MCFOOTWEAR Ltd, West Park, Co. G CREDITNOTE No. 11

Telephone: 091 485152 VAT Re No IE 356731
To Dute

our Onder No: 31

PRICE | TOTAL
QuaxTiTY DESCRIPTION EAcH
¢ ¢

ToaT (Excluds

Trade Discount

Subioul

VAT

E&OE

Toal (Including VAT)
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Select the correct document from the following list to complete the three unshaded areas in the
table below:

Cheque Invoice Credit Note
Buyer Sends Seller Sends
1. Letter of Enquiry 2. Quotation
3. Order 4.
5. Returns 6.
7. Statement
8. 9. Receipt
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Complete the following extract from an invoice:

€

Total (excluding VAT)
Trade Discount 30%
Subtotal

VAT 23%

Total (including VAT)

2,800.00
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Complete the following extract from an invoice:

€

Total (excluding VAT)
Trade Discount 35%
Subtotal

VAT 23%

Total (including VAT)

1500.00
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(@) Basedon the information provided,calculate whatis owed by Danay's Surf Shack to Sports.
Style Lt and illinthe calculations n the invoice provided.

Show your workings in the box below.

(8 Explainthe purpose of aninvoice for the seller, Sports Style Lid.

() Describe twoadvantages of using an electronic invoice for Sports Style Lid.





